
How to set a learning pathway and action step for my ECT: 

 

 

1. Please click on your Instructional Coaching tab: 

 

 
 

2. Then select the ‘As Manager’ tab: 

 

 

 

 



3. Scroll down to the correct ‘form’ for the ECT you want to support: 

 

 
 

4. You will then find a list of management actions/ sections that need completing for 

your ECT this term.  

 

Once you have completed a management action it will have a green tick appear next to it.  

 

 

 

 



Please note:  

Once an action has been submitted/ closed you will not be able to edit this again. 

 

Your ECT cannot see what you have written on these management action forms. 

 

You are not required to upload meeting minutes on the platform and any notes you write on 

the platform should be brief to reduce the administrative burden on you as a Mentor. You will 

see that many of the comment prompts are ‘optional’ and only need to be completed if it 

helps you in your mentoring journey.  

 

 
 

5. You will know when all management actions for a module are complete by a green 

tick and ‘completed’ status appearing next to your ECTs name on the ‘As Manager’ 

tab. 

 
 

 

 

 

 

 



You can find full and more detailed guidance in this helpful video guide created by EDT: 

https://ectp.edt.org/mod/video/view.php?id=10800 

 

 

https://ectp.edt.org/mod/video/view.php?id=10800

